
9 Steps to Filing a UK VAT return, 
using the BusinessGT system

First, you need your own dedicated BusinessGT system. 
(It is yours: and secure on our servers in Reading. 
Don’t share your data with any business you don’t know).

You get your own URL for your system. 
You select which sub-domain it is on.
OR 
Have your own main domain name –

contact us for details (it has to be on our servers).
Tell us your normal email address –

we will send your URL link, 
username and password

You will receive an email 
within about 2 minutes.

The Email contains your username and 
password. These work on the BusinessGT 

site and your own site .

There is a link to your new site 
click it, to get to your site.

With a new site (or if a page is unused for 
over 24 hours), the server may need a 

few seconds to build your pages: 

Your business name
(no spaces or illegal chrs)

Your preferred user name
(no spaces or illegal chrs)

For example, your URL will be:
MyCompany.businessgt.co.uk
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Go to BusinessGT.co.uk
and sign up:

No charge to try it out.
60 days free*



The slider bar: click the dots to logon
and click into the VAT manager pages

All software is Free. Only pay for usage.Click the 
VAT icon

This page controls your direct input 
VAT return (“emergency VAT”).

FIRST – update your VAT information

Update your VAT 
Registration No.

Select your VAT scheme

The Emergency VAT tab gets you to the VAT direct input page.

This is your VAT RETURN data

These fields are exactly the same 
as appear on the current paper or 
electronic form. 

Here we have put some % calculations based on 
your numbers. This should help to avoid errors

When you’re ready, Save the information. 
Then: Click on the Saved History tab.
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The individual VAT % are 
only used if you operate the 
free BGT accounting system

SAVE & close



Now your 
VAT RETURN data is 

ready for you to send

This is your SAVED VAT data

To review the content of your 
information, click ANALYSIS

When you are ready to 
SUBMIT your information to 

HMRC click SUBMIT

If you have not authorised BusinessGT to 
work for you, this is how – 3 HMRC pages.

You will need your HMRC logon and password

SUCCESS!!

- the information is saved in your VAT History
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If  BGT is pre-
authorised your data 

will be ready 
immediately

HMRC pages.
You will be sent to 

the BGT master 
page – then to 
your own site


