9 Steps to Filing a UK VAT return,
using the BusinessGT system

First, you need your own dedicated BusinessGT system.
(It is yours: and secure on our servers in Reading.
Don’t share your data with any business you don’t know).
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MTD About System for
Free Us Startups

Go to BusinessGT.co.uk ~ k)//

and sign up:
No charge to try it out. I

L Home Store  Support  Contact  Basket 3‘:"

60 days free* SIGN UP TODAY!

Now for your system ! under 2 minutes to go!

You get your own URL for your system. Your business name

In the Support page we have some quick start user guides a

. T Don't forget to white-list our email in your spam filter. (no spaces or illegal chrs)
You select which sub-domain it is on. &
Which is your prefeed main domain?  » | businessgt.co.uk v
OR What i your business name (for the URL) Test
OK: Your system will be set up on co.uk

Have your own main domain name —

contact us for details (it has to be on our servers). | e sesd your it and i name & set b an emak accoim i makes sense,

H Later, this can be moved to a named main-domain on our servers if you wish.
Tell us your normal email address —  vour and new p plus the ip and all technical

details will be sent in a PDF to your "Home" email account. You may change

we Wlll Send your URL |ink’ this, and reset your password, once you logon.
username and password Your preferred user name

First Name Last Name )
P o spaces or illegal chrs)
Home Email

Your Preferred Unique Username:

Test

For example, your URL e:
- MyCompany.businessgt.co.uk

A|Q

Joud

You will receive an email

within about 2 minutes.

The Email contains your username and o
password. These work on the BusinessGT
site and your own site .

business gt

Welcome to Business GT
Your syslem is set up and ready. Click on:

There is a link to your new site
click it, to get to your site.

trl+ M on the keyboard.

With a new site (or if a page is unused for
over 24 hours), the server may needa " >

emergency-vat co.uk
‘Your DNS Entries: IPAddress: 812079234

few seconds to build your pages:



ure | alal.businessgtnet/dvportal.aspx?targetportal=104 @ o % O €

Servers StartUpMark Ads B 8 sGT - Dashb. SSL_certs_Firewal Facebook Funding » Other boc

o%u ﬁ.m{}é}m

This is your New BGT SYSTEM
Logon to gain ACCESS: click the dots top left

t . Ir nd password.
— Click the a
VAT icon

The slider bar: click the dots to logon
and click into the VAT manager pages
All software is Free. Only pay for usage.
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This page controls your direct input
VAT return (“emergency VAT”).
FIRST — update your VAT information

Update your VAT
Registration No.
Select your VAT scheme

P totalValuaSalesExVAT

€ B tetalValuePurchasesEXVAT T T s
L3 } totalValueGeodsSuppliadExvAT I h
s » totalAcquis tionsEXVAT T

finslized e I}
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By continuing to process the data as above, you are agre

VAT Location Percent

VAT Run Routines

The individual VAT % are
e ‘ only used if you operate the
Ereleyer R free BGT accounting system

— SAVE & close

This is your New BGT SYSTEM
Logon to gain ACCESS:click the dots top left
to get to LOGON withiyour username and password.

— i '
T R R The Emergency VAT tab gets you to the VAT direct input page.

|

These fields are exactly the same
as appear on the current paper or
electronic form.

D & totalValueGeodsSuppliadExVAT [ h .
s W meeeE — > Here we have put some % calculations based on
/ your numbers. This should help to avoid errors

ions complataly, and you are stating that you have abided by the HMRC rvies and laws govering VAT,

When you’re ready, Save the information.
Then: Click on the Saved History tab.



190228 InputVATA
Computation Status: Submitted

-

Cancel

Authority to interact with HM|
your behalf

signin

Myoure an agent

If BGT is pre-
authorised your data
will be ready
immediately

Now your
VAT RETURN data is
ready for you to send

|
Calculated VAT | | Emergency VAT | JERES A= ] | HMRC Interface | VAT Registration No: 901261177
Source _ VAT Location _ TaxName VAT Amount
01/02/2019 190228 InputVAT s 1UK Standard £2,00
01/02/2019 190228 InputvAT s 2 Europe Standzrd £ T
01/02/2019 190228 InputVAT B 1UK Standard -£15 7.54|Submitted
01/02/2019 190228 InputvAT B 2 Europe Standzrd £5 8.62|Submitted
Total 190228 InputvAT Total: 100228 InputVAT £1,760.00 Submit |Analysis  |Delete
01/02/2019  |190228 InputVATA s 1UK Standard £4,000.00 20.67|Submitted
01/02/2019 190228 InputVATA s 2 Europe Standard £0.00 0|Submitted
01/02/2019  |190228 InputVATA B 1UK Standard -£699.00 -£4,675.00 14.35|Submitted
01/02/2019 190228 InputVATA B 2 Europe Standard -£221.00 -£555.00 57.84|Submitted
Total 190228 InputVATA Total: 100228 InputVATA £2,080.00|  £15,120.00 VAT Payable Submit _|Analysis  [Delete

When you are ready to
SUBMIT your information to To review the content of your
HMRC click SUBMIT information, click ANALYSIS

If you have not authorised BusinessGT to
work for you, this is how —3 HMRC pages.

You will need your HMRC logon and password

HMRC pages.

You will be sent to
the BGT master
page —then to
your own site

Authority to interact with HMRC on
your behalf
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Yaur System: HMRC.busir

01 March 2019 08:41:30

Access Requested.

Caloulated VAT | | Emergency VAT

Totals Dated 01/02/2019

‘Saved VAT History

VAT Registration Number: 446423061
From 2018-10-01
To 20190201

£
vatDueSales 40000 Box 1: VAT due on all goods and serv ices in the period. (inc. seff supplies, selfbilled. etc)
vatDueAcquisitions 22190 Box 2: VAT on purchase acquisitions from other EU member states. (where you did not pay the VAT over to the supplier)
totalVaiDue <2100 Box 3: The total of Box 1 and Box 2
vatRecleimedCunPeriod 102000 Box 4: VAT reclaimed on purchases and inputs (including on Acquisitions from EU states, when it was not paid to the supplier).
netVatDue Box 5: Net VAT to pay to HMRC (or reclaim). Larger of Box 3 or 4 minus the other
totalValueSalesExVAT Box 6 Total Sales and Outputs excluding VAT - but including sales to Europe and other exports. (Inc. reverse charge transactions ef
totalValuePurchasesExVAT Box 7: Total Purchases and other Inputs, inc. imports, acquisitions from other EU member states, any reverse charge transactions

totalValueGoodsSuppliedExVAT Box 8: Total value of all supplies of goods (exc VAT) to other EU member states

totalAcquisitionsEXVAT Box 9: Value of all acquisitions of goods (exc VAT) from other EU states.
finalised
Select HVIRC Period [[From: 2017-04-01 - T02017-06-30 | Due2017-08-07 ]

When you submit this VAT information you are making a legal declaration that the information s trus and complete. A false declaration can resutt in prosecution.

e e

Totals Dated 01/02/2019

VAT Registration Number. 446423061
From 2018-10-01
To 2019-02-01

your VAT Return has been completed

From: 2017-04-01 - T0:2017-06-30 | Due2017] 4
E
sing Date: 01/03/2019 03:40:23

5
| | | When you submit this VAT information you are making a legal declaration i payment laicator: 0D
| formBundleNumber: 060877396200

laration can result in prd

CRRIVETTES | HMRC inerface | VAT Registration No: 446423061

Source VAT Location _ TaxMame

Caloulaizd VAT

Emergen

vatDusSales Box 1: VAT due on all goods and serv ices in the period. (inc. self supplies, self-billed, etc) y— = = o
vatDusAcquisitions Box 2: VAT an purchase acquisitions from other EU member states. (where you did not pay the VAT ov 250228 IopunvAT £ LU ;‘A":E': £800.00

totalVatDue Box 3: The total of Box 1 and Box 2 i:jii; i:i::i: s i E';’-FE ;::d::d £L, ;20‘ o
vatReclaimedCurrPeriod Box 4: VAT reclaimed on purchases and inputs (including on ooe o — - o

netVatDue Box 5: Net VAT to pay to HMRC (or reclaim). Larger of Box 190228 InputVAT 2 2 Eurcpe -“"7?”‘ 580.00
totalValueSalesExVAT Box 6: Total Sales and Outputs excluding VAT - but including) s U Cc ESS l l 190228 InputVAT Total: 190228 InputvAT £6,900.00 :
totalValuePurchasesExVAT Box 7- Total Purchases and other Inpus, inc. imports, acqui 1) 1502281 g VATA] o sl dEmi £19,351.00 2067 ¢
totalValueGoodsSuppliedExVAT ¢ Box 8: Total value of all supplies of goods (exc VAT) to other LT i = 2 Europe Standard £959.00 LI
totalAcquisitionsExVAT = Box 9: Value of all acquisitions of goods exc VAT) from othel 190228 InputvATA & 1uK Standard ~£4,675.00 14.55];
finalised rue. 01/02/2019 190228 InputVATA L 2 Europe Standard -£555.00| 57.84¢
Select HMRC Period Total 100228 InputVATA Total: 100228 InputVATA £2,080.00]  £15,120.00 \

- the information is saved in your VAT History
|




